Once aninvoice is marked as delivered it cannot be

deleted
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When aninvoice is first created you will see the Delete button available.

If you click the Print/Envelope icon and then select either Print, Deliver or Mark as Delivered, the invoice will no
longer be able to delete. For this reason, we encourage our Dealer to always select the Preview option. This way,
you will be able to see the PDF invoice and if for some reason delete it you could.

1. Manual invoice 11856 was just created.
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+ The invoice was successfully created.
D Manual Invoice: Simba Steckel - 9000 = | [ECustomer || (ZEdit || §Paylt | @Delete &%
Invoice Number: 11856 Customer Site: #1 Simba Steckel - 1341 Weathervane Lane
PO Number: Sales Tax: ohio base - 5.7500%
Work Order: Term: 90 Days
Invoice Date: 08/30/2024 Salesperson: Brad Solomon
Due Date: 11/28/2024 Delivery Method: Mail
Contact: Warehouse: Main Warehouse - Main Warehouse
Sales Package: None
Items Total Parts Total Tax Total Invoice Total Payments Credits Amount Due
[ 10000 | [ Soo0 | [ Sooo | [ st0000 ] [ goo0) | [ oo00) | [ $10000 |
Invoice Items : Invoice Parts o Memo Payments Applied Credits Applied Sales Tax Utilities
Tax Exempt
Item Part Code Item Description Qty  Rate Taxable SalesTaxC.. = Amount
4 Site: Simba Steckel - 1341 Weathervane Lane, OH
311 Kit Basic house Package 1 $100.00 No ohio base $100.00
(< ° > » 1-1oflitems O

2. When you click the Print/Envelope icon (to the right of the Delete trash can button) you are given the option to

Preview, Print, Deliver or Mark as Delivered.
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3.1t is best practices to always select the Preview button until you are ready to physically print out the invoice or
deliver/mark as delivered.



