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To set up credit cards, go to Setup > Accounting > Credit Cards. This page shows the credit cards that have been set
up.

Credit Cards

<+ AddCredit Card By Export to Excel NO - Show inactive Credit Cards

Credit Card + : GL Account : Description i Reconciliation Cycle : Liability
tibank 60002 - Citibank2 Monthly 5100
itibank 20100 - Chase Visa Monthly (S4,797.1

To add a credit card, click Add Credit Card.

Add Credit Card

Name ¢ | Credit Card Name

Description Description
Initial Balance 0.00 :
GL Account » v
Branch v
Reconciliation Cycle Monthly v

save Cancel
[S—

To add credit card transactions and reconcile the card, click a credit card link on the Credit Card page.

< Citibank

Description
Balance

GLAzcount | 20000 - Crigse Viss

Branch

Reconciliation Cycle

Register
9

+ Add Payment ﬁ Export to Excel nE Void Only

Drag a column header and drop it here 10 group by that columin
Entry i EntryDate P Memo : Vendor i Deposit i Withdrawa :  IsReconciled

1000125 Jun 2

S0.00 532629

EET Apr 25, 2023 REFUMND ISSUED BACK TOCC VIA FORTE

W
3

$10.00




This shows the balance of the credit card as a liability; it is positive if the total credits are greater than the total
debits, and it is negative if the total debits are greater than the total credits.

Add Payments includes Credit Card Option

When adding a payment for a vendor, users can choose Bank Account or Credit Card.

Adding a payment using a Bank Account:

< Add Payment

Vendor = | Viendor Search: name - vendor # ¥
O Bank Account Credit Card

Payment s | Please Select v

Check Number » | Check Number

Adding a payment using a Credit Card:

< Add Payment

Vendor ¢ | Vendor Search: name - vendor # v
Bank Account ) Credit Card

Payment = | Please Select v




