Add a GL Account
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From the main menu, arrive at the GL Accounts setup with this path: Setup > Accounting > Chart of Accounts.

The Chart of Accounts list will be displayed. Click on the Add GL Account button at the upper left of the form.
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Drag a column header and dropit hare to group by that column

Account Number E Account Type = Description B Balance Typa
Bank Account Bank Account Dehit _&‘ Edit
Bank Account Ciperating Account Diehit f Edit

Bank Account Payrall Debit # Edit

Bank Account Test bank Dehit L‘?‘ Edit

Bank Account Chase Debit f Edit
Undeposited Funds Undeposited Funds Dehit f Edit
Accounts Receivable Accounts Receivable Deit & Edit
Inventory Irwentary Dehit S Edit
Current Assat Inventary Columbus Debit & Edit
Current Asset Inventary Cleveland Debit y‘ Edit
Current Assat Irives cinnati Dehit f Edit

Current Assat Irventary Assets Dehit f Edit
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The GL Account form will be displayed. All three data entry fields are required.

e Account Type - Select the correct account type from the drop-down list.
e Account Number - Type in the GL Account Number.

o Description - Type in a description for this account (50 characters maximum).

Click the Save button when finished.

Repeat this process to enter additional GL Accounts.

Account Typa » | Incams

Account Number » | £4000

Description = ‘-‘-ur'ltc-rhd

m Cmce




