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The Detailed Sales Report prints Invoices and Credits generated for a particular date range. The data is grouped by
Item Code, with a secondary sort on the invoice/credit date. The Amounts on this report do not include sales tax.

If inventory parts are on the invoice or credit, these are shown at the beginning of the report under the Item Code
of Parts. There is a parameter option labeled “Show Parts”. If the report is generated with this option, the actual
part numbers on the invoice or credit are listed.

Report Parameters

The parameters available for this report are:

e Startand End Date

e Show Parts

Start Date

3112022 i |
End Date

331202 &
Show Parts

Generate the Detailed Sales Report

To generate this report, navigate to Reports > Sales > Detailed Sales Report.

The Detailed Sales Report page is displayed. In the Parameters area, make the desired selections. When finished,
click on the Preview button.
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B Collapse/Expand All
Grand Totals
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The report results are based on the selections in the parameters area. Users may use the function buttons to print
or export the report.

Below is a sample of the report without selecting the “Show Parts” option.
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3/2/2022 - 4/1/2022
Customer # Name Invoice # Invoice Date QTY Rate Total
B Collapse/Expand All
= Parts
3583 Toby Test1 03/11/22
3583 Toby Test1 03/11/22
3699 Steve's Snow Blowing 03/14/22
3699 Steve's Snow Blowing 03/14/22
3719 Emily Wood 03/22/22
1277 Steve Rogers 03/25/22
1044 Justin Adams 03/25/22
3719 Emily Wood 03/25/22
3719 Emily Wood 03/25/22
1029 Bill Donoson 03/29/22
3719 Emily Wood 03/31/22
3719 Emily Wood 03/31/22
3719 Emily Wood 03/31/22
3719 Emily Wood 03/31/22
3719 Emily Wood 03/31/22
Total: Parts

Below is a sample of the report where the “Show Parts” option was selected.
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Customer # Name Invoice # Invoice Date QTY Rate Total
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= 5834

3719

Emily Wood

03/22/22

Total:

5834

= IM-1270

1277
1044
3719

Steve Rogers
Justin Adams

Emily Wood

03/25/22
03/25/22
03/31/22

Total:

IM-1270

= 5800PIR

1029
3719
3719
3719

Bill Donoson
Emily Wood
Emily Wood
Emily Wood

03/29/22
03/31/22
03/31/22
03/31/22

Total:

5800PIR




