Abandon Physical Inventory
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If a company does not wish to complete and post the variances of a physical inventory, they may abandon the
physical. Abandoning a physical inventory will delete the physical inventory - no changes will be made to on-hand
quantities or amounts.

To abandon a physical inventory, navigate to Inventory > Warehouses.

The Warehouses list will be displayed. Click on the hyperlink in the Warehouse Code column of the warehouse for
which you are conducting a physical inventory.
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Drag a column headar and drop it here to group by that column

Warehouse Coda & ‘Warehouse Mame R ‘Warehouse Total

*Ml-kain Michigan Main Warehouse 50.00 Delete
*Dhio-Main Ohia Main Warehouwsa 310.00 Edit Delete
Michigan Tech 1001 $0.00 Edit Delete
Michigan Tech 1002 S0.00 Edit Delete
Ohio-Cincinnat Cincinnati Warehouse S0.00 Edit Delete
Dhio-CLE-Techi Cleveland Warshouse- Technician 1 50.00 Edit Delete
Dhio-Clavaland Cleveland East S3I7750 Edit Delete
Ohig-COL-Techl Service Truck One Edit Delete
Ohig-COL-Tech2 Service Warehouse Two $5.00 L@‘ Edit Delete
Dhio-Columbus Columbus Warehouse S515.00 f Edit Delete

Chio-Chsolete Ohin Obsolete Inventory 5370.00 l._?‘ Edit Delete

i - 3 - o
Chio-Subcontractor Subcontractor Parts 530,00 & Edit [ Delete
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The Warehouse page will be displayed. Click on the Physical Inventory tab. Locate the physical inventory record,
and then click on the Edit button.



Warehouse - 18

Code | MI-1005
Mame | Michigan Tech 1005

Description | Transit van VIN GU8&1K354B59
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Drag a column header and drop it here to group by that column

The Physical Inventory Count page will be displayed. Click on the Abandon button at the upper right of the page.

A Before clicking the Abandon button, make certain this is what you want to do. No warning message will be
presented to the user.
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Physical inventory Date s | 4/3/2022
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