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Users are able to perform an adjustment to a part.  This could be to change the current on-hand quantity and/or the

rate (unit value) of the part.

To make a part adjustment, navigate to Inventory > Warehouses.  The Warehouse list will be displayed.  Locate the

warehouse containing the part for the adjustment, and then click on the hyperlink in the Warehouse Code column.

 

 The Warehouse page will be displayed.  Click on the Inventory tab.  Within the grid area, locate the part for the

adjustment, and then click on the Adjust button.



The Part Adjustments form will be displayed.  The Rate and Quantity fields will auto-fill with the current on-hand

values.  Make the necessary changes.  In the memo field, type in a note as to why the adjustment is being performed.

 When finished, click on the Save button.


