Transfer a Part
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You can transfer one or more parts from one warehouse to another.
To begin a part transfer, navigate to Inventory > Warehouses.

From the Warehouse list, click on the hyperlink in the Warehouse Code column of the warehouse parts will be
transferred “From”.
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The Warehouse page opens. At the upper right of the page, click the Part Transfer button.
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The Part Transfer form opens. Select the To Warehouse, and then on the left side of the page select the parts and

quantities to transfer.
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Once the transfer information is finished, click the Transfer button at the top right of the Part Transfer page.




The Part Transfer Summary page opens. Review the information to make certain the To Warehouse and the transfer
quantity are correct. Click the Save button to complete the transfer.
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