Delete a General Journal Entry
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Only General Journal Entries may be deleted. Any journal entries created by a user transaction may not be
deleted.

To delete a General Journal Entry, navigate to GL from any of the modules.

The GL Register will be displayed. Inthe Account Number column, click on the hyperlink of the account where the
general journal entry was posted.

GL Register

ﬁ Export to Exce

Drag a column header and drop it hera to group by that column
t Number 3 Account Type 2 Description E alance Type : Amount
Bank Account Charter Ona - Primary Checking - OH
ank Accoun Charter One - Primary Checking - Ohio
Bank A it Ch O ki +
ank Accour Hunitington - Primary Checking - Michigan
E h t tingt: F Fracki Mich
Bank Account Payrodl Account
Bank Account Hurtington - Payrall Accournt
Bank Account
Bank Account TD Bank - Maoneay Market

Bank Account Chasa Maney Market

1-100of109items £ Refresh

The GL Account page will be displayed for the selected account. In the grid area, locate the general journal entry to
delete, and then click on the hyperlink in the GL Entry column.



GL Account - 10200

Description | Huntingtar Account Type | Bark Account

Balance Type | Debit Bank Account

Amaount

Entries

ﬁ Expart to Exce

Crag a column header and drop it here to group by that calumn

Vendor Payman
Bank Accournt
Bank Account

Bark Account

Bark Account
Bank Account

Bark Account

1-16 of 16 items

EntryDate | April, 202 Referance Number 0
10200 Hurtington - Ml

HNew

Entries

B Eporttotee $369.00 $369.00

Huntington - Payroll Account Payroll Transfer

£ Refresh

A confirmation message will be displayed. If you are certain you want to delete this entry, click on the Yes button.



Please confirm

Are you sure you want to delete the entry?

LJ: n




