Dispatch an Appointment from the Calendar
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To dispatch an appointment, navigate to Accounts Receivable > Calendar.

Locate the appointment to be dispatched, and then double-click on the appointment.
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The Appointment form will be displayed. Enter the dispatch times on the right side of the form. When finished,
click the Save button.

Appointment #5951/ Work Order #2617

@ Customer l Work Order
Location Braaks

Appaintmeant Details

1 Natify Customer

Title Start = 4/23/20221:00PM &
Type = i End s  4/23/20227:00 PM i
All Day Event
Work Qrder
Customer = Dispatch  4/23/202212:30 PM (5 | MNow
Work Order = Arrival B | Now
Description Completed B How
Technician = || Thomas Wilson
P
/500 Additional Technicians
Sync oo @
% Ganes!




