Add Parts to a Work Order
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To add Parts to a Work Order, open the work order from the customer record or from Accounts Receivable > Work
Orders.

Once the work order is displayed, click on the Parts tab, and then click on the edit button at the upper right of the
page. Click the Add Parts button.

¢ Work Order 2563 @ sae

Wood, Emily - 3718 Emily Wood Burglar Alarm - 9173-01

Requested By Emily Wood Technician
Phone (73 LELE Salesperson «

Email Sales Package
PO Number Service Level »

‘Work Order Date ‘Warehouse

Motes System Parts
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Part Code Part Description Zone ! Location | Oty | Rate Taxable TaxCode | Amount PartCost | TotalCost | LaborUnits | Total Labor
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The Add Parts page is displayed. Select the checkbox to the left of each Part to add to the work order. Click theAdd
Parts button at the bottom of the page.

The selected Parts appear in the grid area on the work order Parts tab. If the amount and/or quantity that auto-fills is
incorrect, double-click on the row to edit.

Click the Save button at the upper right of the page.
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AX15 SMALLINDCOR NETWORK CAMERA

‘Wireless Motion Detector

Doar\Window Transmitter

&-Button Wireless Keyfob

Keypad

Alarm Control Remote Plate

Alarm Conitrol Remote Plate
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51,500.00
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