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To be able to open and view an attached document, you will need to download the file. The software creates a PDF
file of the selected document. Once downloaded you can open the file.

To download a Customer Document, you must first access the customer record.
From the main menu, arrive at the Customers list with this path: CRM > Customers.

The Customers list opens. Locate the customer in the list, and then click on the hyperlink in the Customer # column
to open the customer record.
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The Customer record opens. Click on the Documents tab. Locate the document, and then click the Download button.

In a few seconds, the file will appear on your taskbar. Double-click on the file to open for viewing.

ceivable ~ B Emily Woor
Customer #370: Residential-Owner - Since 3/7/22

o
aa Customers

S$0w  $0.m | ’

Customer Aging cell

Last Statement
. Phone
Invoices Default Term

Payments 2 Email | emilyLwnod@gmailcam DeecryMothod | Prit

Delivery RMR Inv
RMR

Comments ‘
Work Orders s
Proposals

Calendar

GL

Select files

File Name H e i | Security | wod :
Custamer Document - RevOLpdf Customer M 2, 11:56:10 Ph X Downioad

https://bestsecurity.dynabillcom/home 2022 Bold Grovp

Customer Dacume...pdf ~ ~ Show all X




